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Rental Fees 

Residents of Felch Township 

One daytime rental        $25.00 
(Single day- decorating, event and cleanup all in the same day) 

 
Larger Events- Decorating the night before etc…     $50.00 
(Event, decorating, and cleanup extends more than one day but less than two) 

 
Wedding Receptions/Large Parties      $200.00 
(Event, decorating, and cleanup more than two days) 

Security Deposit        $200.00 

 

Non-Residents 

One daytime rental        $50.00 
(Single day- decorating, event, cleanup all in the same day) 

 
Larger Events- Decorating the night before etc…     $100.00 
(Event, decorating and cleanup extends more than one day but less than two) 

Security Deposit        $100.00 
 
Wedding Receptions/Large Parties      $400.00 
(Event, decorating, and clean-up extends more than two days) 

Security Deposit        $400.00 
 

Civic Groups, Service Organizations, Charitable Organizations, and/or 

Municipalities/Municipal Departments 

Meetings         $10.00 

Banquets / Fundraisers /Ceremonies      $50.00 

Organizations based outside of Felch Township 

Meetings         $50.00 

Banquets / Fundraisers/Ceremonies      $200.00 

All fundraising events that sell beer, wine or liquor must have a Michigan Issued Special Event Liquor Licenses with 

Felch Township named as additional insured on the bond/insurance liability rider policy. 

Rental rates are established by the Township Board.  The custodian is charged with carrying out the directives of 

the township board.  You may appeal a decision of the custodian by attending a township board meeting. 
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TOWNSHIP BOARD POLICIES 
Community Center Rental and Use 

 

The community center is rented on a first come first serve basis.  The custodian has the 

authority to “hold” a rental request for 10 days.  Within 10 days of placing a “hold” a rental 

contract must be completed and signed and the payment of the rental fee or payment of 

security deposit (if required) to secure rental.  If the contract is not signed or the rent or 

(security deposit if required)  is not paid within 10 days then the rental is no longer “held” and it 

is not guaranteed you will be able to rent the facilities.   

The security deposit is collected to pay for lost, stolen, damaged township property, equipment 

and or materials.  It is also to ensure that the facility and grounds are cleaned to the townships 

satisfaction after use.  After your event the township custodian will inspect for anything broken 

or missing and for cleanliness.  You are responsible for the caterers, decorators and cleaning 

companies.   Provided everything is in order and the cleaning is completed to the townships 

standards your security deposit will be promptly returned.  If there is a problem you will be 

given the opportunity to correct it before the next business day.  Should a security deposit be 

forfeited any additional costs beyond the amount of the security deposit will be the 

responsibility of the renter.  Renters who have not deposited a security payment are also 

responsible for the cost to repair damages or missing property including additional costs to 

clean-up after your event.  You will be invoiced by the township.  All payments are due and 

immediately payable. 

Once cleaning of the facility and grounds is completed you are required to contact the township 

custodian to arrange for post rental inspection.  Inspections should be completed prior to 6:00 

p.m.  Cleaning guidelines are attached and are posted in the custodial closet at the center. 

Inspections later than 6 p.m. are at the sole discretion of the custodian. 

Cancellation – Rent and Security Deposits Forfeiture:  You must cancel a rental agreement at 

least 31 days prior to the rental date in order to get your rent or security deposit returned.   If 

there is a cancellation of a reservation 30 days or less before the rental date your rent or 

security deposit will be forfeited and not returned.  The only exception being unforeseen events 

beyond your control. These claims will be evaluated and a determination made at the sole 

discretion of the township board. 

Felch Township Resident rental rate is intended for an event held for a resident of Felch 

Township.  Felch Township residents are not permitted to rent for non-residents in order to 

avoid payment of the higher non-resident rates.  Parents who are residents of the township 

may rent for a wedding of their child at the resident rate.  Residents may rent at the resident 

rate for family reunions/family parties.  The renter must be a resident.  The township custodian 

has authority to make these determinations however the township board will settle any dispute 

at its sole discretion. 
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Service Organizations & Municipalities may request a waiver of rental fees.  Exceptions are on a 

case by case basis.  The request must be in writing; submitted to and approved by the Township 

Board prior to the event. 

The Pavilion may be used at no-cost provided the community center is not already rented.  The 

pavilion is not available if the building is rented.  If the building is unlocked and or used at all 

(even if the building is unlocked for only restroom or kitchen use) then a rental contract must 

be signed and rental fees paid. 

You may start to decorate once the other regular renters have finished their normal schedule.  

DISCA and DCH Dr. Jacobs rent the facility on a regular basis.  Your rental activities/decorating 

shall not interfere with their operations. 

Please use only hooks that are in the ceiling grid.  Do not attach anything to the ceiling fans. 

Do not use tape, stickers, decals; put tacks and/or nails in the walls or floors.  You will be 

charged for nail holes or tape/adhesive damages. 

Felch Township has liability insurance.  However the townships insurance does not protect you 

as a host when you rent the community center.  You are personally liable and will be held 

responsible especially if alcohol is being served or consumed at your event.   All who rent the 

community center are strongly encouraged to obtain liability insurance to protect them during 

an event.  Your homeowner’s insurance policy will normally have available extended coverage 

options for the community center if you rent it.  Normally in order for your homeowners 

insurance to provide this “rider policy” you must contact your agent and ask for the insurance 

rider before the event.  In no case will keys be given out to any organization who is selling 

alcohol on township property until a copy of the license and proof of insurance is provided. 

If alcohol is served you agree to provide bartenders that are at least 21 years of age; that you 

will not serve or allow the consumption of alcohol by anyone under the age of 21; and all 

alcohol consumption will cease by 12:01 a.m. and you will not allow anyone to operate a 

vehicle who is over the legal limit for operating a motor vehicle. 

Indoor furniture is not to be moved outside of the building.  Furniture is not loaned out or 

rented for use outside the facility.  This includes outdoor furniture including picnic tables, 

benches and chairs in the pavilion and on the deck. 

The Fire Hall and Storage Garage, Post Office, Doctors Office and Township Board room is not 

to be used during events and is not included in the community center rental.  The areas need to 

remain locked and the general public kept out. Parking is not allowed in front of the fire hall 

doors and a route must be kept clear so emergency vehicles can exit the garage and community 

center parking lot in the case of an emergency. 
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COMMUNITY CENTER RENTAL AGREEMENT 

Felch Township Rents to: 

 

_________________________________________________________________ 

Printed name of person renting. 

I am a resident of Felch Township:      Yes     No 

The Felch Township Community Center Rental Period starting: __________________ 

         When you get the keys 

 

Through _________________for the purpose of: ___________________________________ 

    (When you complete the inspection)   (What is the event?) 

 

Security Deposit Paid: ____________________  Rent Paid: ___________________________ 

 

Renters Signature and assurances:  I have read the Felch Township Policies for Felch Township 

Community Center Rental and Use.  Furthermore I understand these policies and agree to 

assume all responsibility, liability and abide by all policies, terms and conditions; 

 

__________________________________________________________     __________________ 

Renters Signature         Date 
 
 

Cell Phone:________________________________  Other Phone:________________________ 

Mailing Address of Renter: _____________________________________________________ 

    _____________________________________________________ 

 

Felch Twp.  Received by:____________________________________ Date:________________ 

Security Deposit Returned by:_______________________________ Date:________________ 

Notes/Comments: 
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CLEANING GUIDELINES 

Kitchen Areas:        

1.  Empty Garbage 

2. Clean Countertops 

3. Clean stovetops and ovens 

4. Clean sneeze guards 

5. Clean cupboards / walls. 

6. Clean inside of refrigerators and freezers. 

7. Clean Sinks. 

8. Sweep Floors. 

9. Mop Floors. 

Main Room 

1. Remove all decorations. 

2. Empty Garbage 

3. Clean Tables and Chairs and return to carts / storage area. 

4. Clean walls if needed. 

5. Clean window sills if needed. 

6. Clean glass doors windows as needed. 

7. Vacuum Walk off mats / rugs. 

8. Sweep all floors. 

9. Mop all floors. 

10. Remove all clothes from the coat room. 

Exterior  

1. Clean pavilion and sweep if needed. 

2. Empty all garbage cans. 

3. Pickup all trash and cigarette butts on the complex grounds. 

General Instructions:  Replace garbage bags in all trash containers when empty garbage.  Haul all garbage to 

the dump.  Make sure to keep mop water clean.  Change it often.  Keep mops clean.  Rinse/wash in custodial 

closet sink. Clean out mop bucket and wash off mop heads when finished mopping.  Return everything to the 

custodial closet that you got out of the closet.  Use the correct chemicals for the job.  A list and instructions are 

in the custodial closet on the wall. 

Do not leave food or leftovers in the kitchens, cupboards, refrigerators or freezers. 

This is your facility please use common sense and care.  Try to leave the facility better than it was when you 

arrived. 


